
 
 

 

NOTE: ALL THE NECESSARY INFORMATION FOR SUBDIVISION APPROVAL AS REQUIRED BY THE 

SUBDIVISION REGULATIONS MUST BE SUBMITTED WITH THIS APPLICATION, OTHERWISE, THIS 

APPLICATION WILL NOT BE CONSIDERED FOR APPROVAL. PLEASE SUBMIT EIGHT (8) COPIES OF 

THE PLAT, TWO (2) COPIES OF THE SUBDIVISION CHECKLIST, ADDRESSES OF ADJOINING 

PROPERTY OWNERS, ONE (1) DIGITAL COPY OF THE FINAL PLAT, AND ALL APPLICABLE FEES BY 

5:00 P.M. ON THE DEADLINE FILING DATE. 

  
Subdivision Name: _____________________________________________________________________ 

 

Location: ____________________________________________________________________________ 

 

Parcel Number(s):______________________________________________________________________ 

 

Engineer’s Name: ______________________________________________________________________ 

 

Full Address: _________________________________________________________________________  

 

Telephone Number: __________________________ Fax Number: ______________________________ 

 

Applicant’s Name: _____________________________________________________________________ 

 

Full Address: ___________________________________________________________ Zip: __________ 

 

Telephone Number: ____________________________________________________________________ 

 

Owner’s Name: _______________________________________________________________________ 

 

Full Address: ___________________________________________________________ Zip: __________ 

 

Telephone Number: ____________________________________________________________________ 

 

Area of property, sq. ft. or acres: __________________Number of Lots: ________________ 

 

Section, Township, Range: ______________________Flood Zone: ____________________ 

 

Current zoning if located within the City limits: ____________________________________ 

 

The undersigned submits the enclosed subdivision plan for Tentative Approval by the City of 

Monroe Staff and/or Planning Board. 

Done this __________ day of _______, 20___.  

 

_____________________________________________ 

Owner or agent of owner-printed 

 

______________________________________________ 

Owner or agent of owner-signature 

 

CITY OF MONROE 

SUBDIVISION APPLICATION 



 

The following Housing Requirement statements are required on all minor and major subdivision plats: 

 

1. Minimum heated floor area in the R-40 and R-20 Zoning Districts shall be 1,500 square feet. 

2. Minimum heated floor area in the R-10 Zoning District shall be 1,300 square feet. 

3. Exterior materials on all structures shall be brick, stone, stucco, fiber cement or a material of 

similar appearance. 

4. All houses shall have a standard two-car garage. 

5. All driveways shall be paved with asphalt or concrete from the street to the garage and should be 

able to accommodate four cars. 

6. The wall of the architectural front of the dwelling shall not run unbroken (i.e., unarticulated) for a 

distance greater than twenty-four linear feet. All wall offsets shall be at least one foot in depth. 

7. The majority of all roof areas on any house shall have a minimum 6/12 roof pitch. 

8. Street trees shall be provided. 

9. The front yard of each lot shall contain at least two trees, suitable for healthy growth in our 

climate, each with a minimum caliper of one and one-half inches measured at a height of six 

inches above the ground. 

10.   Single family homes shall provide sodded front yards. 

 

In addition, the following endorsements are required on all plats: 

 

Certificate of Subdivision Administrator Approval 

Approved for recording by the City of Monroe, N.C. Subdivision Administrator pursuant 

to Chapter 156 of the City of Monroe Code of Ordinances.  This plat shall be recorded 

within thirty days of this date 

________________________  

Subdivision Administrator 

________________________ 

Date       

 

Certificate of Ownership and Dedication 

I (We) herby certify that I am (we are) owner(s) of the property shown and described 

herein, that the property is within the Subdivision Jurisdiction of the City of Monroe and 

that I (we) hereby adopt this plan of subdivision with my (our) free consent and hereby 

establish all lots and dedicate to the public all streets, alleys, easements, walks, parks and 

other open spaces as shown hereon unless otherwise noted as private. 

 

_________________________  

Owner 

_________________________ 

Date       

        Notarized 

 

Notary Certificate of Surveyor Statement 
STATE OF NORTH CAROLINA 

COUNTY OF 

 

 I, Notary Public in and for the County of ____, and the State of North Carolina, 

do hereby certify that _______________ surveyor, personally appeared before me this 

day and acknowledged the due execution of the foregoing certificate and upon his oath, 

swore to the truth of the statements set forth therein. 



 

Witness my hand and notarial seal this ________ day of _______ 20___. 

 

 

________________________ 

Notary Public 

 

My commission expires _________________   SEAL 

 

(1) Certificate of Survey and Accuracy 

I, ______________ certify that this map as (drawn by me) (drawn under my supervision) 

from (an actual survey made by me) (an actual survey made under my supervision) (a 

deed description recorded in Book _____, Page_____, of the Union County Registry) 

(other); that the error of closure as calculated by latitudes and departures is 1.  

_____________; that the boundaries not surveyed are shown as broken lines plotted from 

information found in Book ______, Page _____, and that this map was prepared in 

accordance with G.S. 47-30.  Witness by original signature, registration number and seal 

this ______day of ______________,                      20__. 

 

_____________________________ 

Surveyor 

 

_____________________________      

License or Registration Number 

 

(Maximum allowable error: 1:10,000)  SEAL 

 

(2) NCDOT Construction Standards Certification 

(For all Plats outside City Limits involving new street right-of-way and any plat inside 

City Limits which changes a State system street) 

Department of Transportation 

Division of Highways 

Proposed Subdivision Road 

Construction Standards Certificate 

 

Approved: ____________________________________  

District Engineer 

Date: ____________         

On-site Water and/or Sewer Note   (where appropriate) 

Note:     (ALL the LOTS) or (LOTS #       ) as shown on this Plat are proposed to be 

served with on-site water and/or sewer systems.  The lots as shown meet the minimum 

size prescribed by the Union County Health Department for such system(s).  However, 

the recording of this Plat does not guarantee that any such lots will meet the requirements 

for the approval by the Health Department for such on-site system(s). 

Special Flood Hazard Area Note (word to represent actual situation) 

Note:  (Part of) this property (does) (does not) lie in a Special Flood Hazard Area 

Reference:  Floodway Panel # ________        

Date:              (of Panel) 



(If part of the property is in a Special Flood Hazard Area it shall be shown graphically on 

the Plat.) 

Register of Deeds Certificate 

State of North Carolina,           _____ County 

The foregoing certificate of            ________        , Notary Public, is certified to be 

correct. This instrument was presented for registration and recorded in Map Book 

               , Page         , and this day of, 20 at _.m. 

____________________ 

      Register of Deeds 

 

Statement required for all plats 

All zoning information on this plat is shown for illustrative purposes only. Dimensional 

requirements for all lots in this subdivision should be obtained from the City of Monroe 

Zoning Administrator. 

 

Preliminary Plan – Major 
Preliminary Plan Approved 

I hereby certify that this Preliminary Plan was approved by the Planning Board of the 

City of Monroe on the _____ day of ________ 20___. 

 

______________________ 

Subdivision Administrator 

 

______________________ 

  Date 

 

Notes:   

 

Minor subdivisions include the creation of less than five lots.  A major subdivision includes the creation 

of more than four lots, the creation of any new public street, the extension of a public water or sewer 

system, or the installation of drainage improvements through one or more other lots.  All major and minor 

subdivisions shall require review and approval by the Subdivision Administrator. 

 

Due to the amount of detailed information needing to be submitted to the city, it is requested that early 

contact with the city planning department be accomplished to avoid unnecessary delays. Prior to 

submitting an application, the petitioner may submit to the Zoning Administrator a sketch plan of the 

proposed subdivision. The Subdivision Administrator or his designee shall review the sketch plan and 

advise the applicant as to its general compliance with City of Monroe Code of Ordinances.   


